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PAY AND PERSONNEL ADM NI STRATI VE TRAI NI NG TEAM
( PPAT) AND THE PERSONNEL ADM NI STRATI VE TRAI NI NG
GrouP ( PATG)

Responsi bl e
Ofice

NAVPERSCOM
( PERS- 402B)

Phone:

DSN
COM
FAX

882- 3737
(901) 874-3737
882- 2637

1. Background.

(PPAT) and the Personnel

visit ships,

Pay and Per sonnel

a. They provide training to Yeoman (YN),
and Di sbursing O erks (DK) personne
publ i cations/directives,
Di stribution and Contr ol

Verification Report (EDVR),
(DVRS), MANPOVER/ NEC rmanagenent,
(NJP)/ Adm ni strative Separations (ADSEPS)
pay/ per sonnel
| eave accounti ng,
Basi c Al | owance for

Ofice (ESO,

such as: receipts/transfers,
reenl i stnment/separations,

i n general

Non- Judi ci al

EVALS/ FI TREPS, and al

Adm ni strative Trai ni ng Team
Adm ni strative Training Goup (PATG
avi ati on squadrons and other fleet/shore units.

Per sonnel man ( PN)

adm ni strati on,

correspondence/ reports control, O ficer
Report (ODCR)/Enlisted Distribution and
Di ary Message Reporting System

Puni shment

Educati onal Services

functi ons

Housi ng

(BAH)/ Basi ¢ Al'l owance for Subsistence (BAS)/Fam |y Separation

Al | owance (FSA),
payrolls,
public/col |l ection vouchers.

Bonus ( SRB),

ATM travel

cl ai ns,

career sea pay/prem um Selective Reenli stnent
financial returns and

b. PPAT is part of the Afloat Training Goup (ATG,
Pacific, and is located in San Di ego,

c. PATGis part of the Afloat Training Goup (ATG,
Atlantic, located in Norfolk, VA

d. Tour

2. Requirenents/Qualifications

length will

a. To qualify for

i ndi vi dual nust

(1) Be a YN PN DK, E-6 or

be 36 nont hs.

assi gnnent to either

above.

PPAT or PATG an
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(2) Have previous operational and supervisory
shi pboar d/ squadr on experi ence.

(3) Be serving as a supervisor in a
Per sonnel / Adm ni strative/ Di sbursing Ofice for a mnimum of one
year at tinme of assignnent to a PPAT or PATG on i ndependent
duty.

(4) Possess and denpbnstrate a superior degree of rating
know edge and conpetence, and applicant nust have expert working
know edge of the Defense Joint Mlitary Pay Systens (DIMS), pay
entitlenent and procedures.

(5) Have denonstrated ability to conmuni cate effectively
in the English I anguage. Must be able to verbally articulate in
a | ogi cal and coherent manner and nust possess the conposure to
brief senior officers. Mist be able to wite reports using
proper sentence structure, correct noun/verb tense agreenent and
punctuation. Legible penmanship is al so required.

b. Requests for assignnment to PPAT or PATG shall be
submtted to Navy Personnel Conmand ( NAVPERSCOV) ( PERS-402B)
vi a:

PPAT: Commander
Afl oat Training Goup, Pacific (Code N 2)
Har bor Drive and Ninmtz Boul evard
San Di ego, CA 92147-5000

PATG Oficer in Charge
Afl oat Training Goup Personnel Adm n Training
8870 First Street STE 150
Nor f ol k, VA 23511-3788

c. Conplete section A of NAVPERS 1306/ 92 (Rev. 04-03),
Speci al Program Screening Form Exhibit 1 of M LPERSVAN
1306- 900.

d. Required obligated service (OBLISERV) for this program
I's 36 nonths.
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